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Preparation for Three-Minute Speech
Kc4 standard 6:11a
Introduction:  

Gain the attention of your audience.  Be clear about your topic.  Get your audience to want to hear more.  Use information to lead into the main part of your speech.

Body:

Move smoothly from one point to another.  Use your own language.  Arrange your details in the best possible order.  Clearly describe each part of your topic.

Conclusion:

End your speech by reminding your audience what the purpose of your speech is.  Always know exactly what your final two or three sentences are going to be word for word.

Practice

1. Read your notes until you have almost memorized them.
2. Rehearse in front of a mirror.

3. Practice your talk with family or friends.  Time is so that it is three minutes.

Presentation

1. Stand comfortably.  Balance your weight evenly.

2. Look at someone in the audience.  Talk to that person.

3. Talk slowly and clearly.  Speak loudly enough to be heard.

4. Show enthusiasm for your topic from start to finish.

5. Use your hands to hold note cards, poster, or paper.  Never leave your hand movements to chance.

Remember your V.E.E.R.P.S.





Voice is clear; loud enough





Enunciated clearly





Eye contact





Rate of speech





Proper posture; demeanor; body language





Shows knowledge of the topic








